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We thought it might be good to clarify the necessary background checks required during the hiring process. Please 
review and let us know if you have any questions: 
  
FBI Livescan 

• Submitted through the Background Screening Request  
• Required for clinical personnel who may come in contact with minors 

o Examples include: Dental Assistants, Dental Hygienists, Clinical Service Representatives (regardless if 
TEAMS or OPS), clinical faculty 

• Not required for researchers, administrative or office personnel, such as phone receptionists or clerks 
• Result within 24 hours from fingerprints submission 
• Example of instructions to give candidate once you receive authorization from HR after submitting request for 

hires who live locally: 

 
• If the fingerprinting needs to be conducted outside of Gainesville, the below instructions should be 

provided: 
 

 

https://hr.ufl.edu/manager-resources/recruitment-staffing/hiring-center/preparing-an-offer/background-screening-request/
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435 Livescan 

• Our college typically does not use 435 because it is mostly required for employees working at childcare facilities 
  
For more information on FBI and 435 Livescan background checks, please review level 2 screenings.  
  
HireRight 
Basic (Currently living in US) 

• OPS staff, student, and graduate assistant hires new to UF 
  

Basic (Currently living outside US) – Same as above, except for candidates who don’t currently live in the US 
  
Basic/Edu/Exp (Currently living in US) and Basic/Edu (Currently living in US) 

• Nonclinical personnel who will not come in contact with minors who are new or returning to UF (excluding OPS 
staff) 

• Examples include TEAMS administrative or office personnel, researchers, nonclinical faculty/postdocs 
  
Basic/Edu/Exp (Currently living outside US) and Basic/Edu (Currently living outside US) – Same as above, except for 
candidates who don’t currently live in the US 
  
Basic/Edu, Basic/Exp (Currently living in US) 

• Nonclinical personnel who will not come in contact with minors who are new or returning to UF (excluding OPS 
staff) 

• Examples include TEAMS administrative or office personnel, researchers, nonclinical faculty/postdocs 
 

Basic/Edu, Basic/Exp (Currently living outside US) – Same as above, except for candidates who don’t currently live in the 
US  

 
Edu and Exp (currently living in US) 

https://hr.ufl.edu/manager-resources/recruitment-staffing/hiring-center/preparing-an-offer/what-are-fbi-livescan-and-435-livescan-background-checks/
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• For current employees who need education and/or experience verified for new position but do not need a 

criminal background check 
• In addition to the FBI Livescan check for clinical personnel who may come in contact with minors (excluding OPS 

staff), if needed. 
 

  
For more information on HireRight, please review Pre-Employment Screening Using HireRight.  
  
Other Considerations 
For TEAMS positions, it is important to wait for the clearance email from HR to verify what HireRight background check 
they require before submitting it. They will notate if they already acquired education/experience verification or already 
have a background check on file.  Please pay attention to the clearance to make sure it is accurate. 
  
Once the HireRight Screening Alert email is received and the report status is Meets Company Standards, a full review of 
the report in HireRight must take place before an offer is made. The minimum requirements must be met on TEAMS 
positions. HireRight is not always able to verify all experience or the highest education on the application. If that is the 
case, the Experience Verification Form must be completed and/or you must request the transcripts/certification(s) 
required from the applicant.  
  
Note: OPS, student and graduate assistants only require the basic background check in HireRight (or if they are clinical, 
an FBI Livescan); they do not require Education/Experience verification.  
  
Background checks are an expense to the department and the education and experience verifications take additional 
time in the hiring process, so it is important that they are done properly. Please let us know if you have any questions or 
concerns. 

https://hr.ufl.edu/manager-resources/recruitment-staffing/hiring-center/preparing-an-offer/hireright/
https://hr.ufl.edu/wp-content/uploads/2018/04/experience_verify.pdf

