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Below is additional information pertaining to new screening requirements for research positions for all 
positions that do not go through PageUp for posting. 
 
 
Important Note: Questions and comments related to this email should be directed to talent@hr.ufl.edu.  
 
To ensure that we conduct screening for all research and research support hires whose applications may 
not be captured in our applicant tracking system (ATS), PageUp, effective Monday, March 14, 2022, a 
streamlined process utilizing a simple form in PageUp has been developed.  
 
This process will allow us to capture essential candidate information and manage the research screening 
process using one system.   
 
For research and research support hires who have NOT completed an application in PageUp: 
 

1. The department admin will contact the candidate, using the attached email templates. 
2. The email sent to the candidate will contain a link to a blind posting designated for their specific 

type of hire (an applicant who completed an application in Interfolio but not PageUp, or a 
direct/non-recruited hire who has not completed an application in any ATS). 

3. Once the candidate is directed to the blind posting, they will select the “Apply Now” button and 
complete the essential candidate information form and supplemental questionnaire.  

4. When the questionnaire is submitted by the candidate, UF HR will receive an automatic email 
notification from PageUp. 

5. UF HR will review the candidate’s responses and materials and determine if further action is 
required. 

6. Once the candidate is cleared to move forward in the hiring process, UF HR will notify the hiring 
department. 

 
Please contact Talent Acquisition and Onboarding at talent@hr.ufl.edu or call (352) 392-2477 with 
questions. 
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