
  Faculty Toolkit Workflow 

 
 

Faculty Completes Packet and 
Submits Packet to Supervisor 

Supervisor Reviews 
Packet for Accuracy 

Supervisor 
Requests Edits 

Supervisor Submits 
Assessment 

Faculty Reviews 
Assessment 

Faculty Finalizes 

Faculty Submits 
Comments 

Countersigner 
Reviews Packet 

Countersigner 
Requests Edits 

Countersigner 
Submits Assessment 

Faculty Finalizes Packet is printed and 
everyone signs 

(When sent 
back from 

Countersigner) 

(If applicable) 
 

Faculty Reviews 
Assessment 

Faculty Submits 
Comments 


