
Recording and/or Uploading Videos to MyMediasite 
 

Prior to using MyMediasite Desktop Recorder to either record new videos or upload existing videos, you will need to 
download, install and register the software. When recording with MDTR always start by logging in to MyMediasite in 
your web browser. MyMediasite will open the DTR automatically when you begin recording through the web browser. 

• Go to MyMediasite: video.dental.ufl.edu/mediasite/mymediasite 
• Login with your gatorlink username and password 
• Click on the “Add Media” tab in the upper right quadrant (step #1 below) 
• Click “download the Mediasite Desktop Recorder link (step #2 below) 
• After the download and installation are complete, return to the “Add Media” 

tab and register the DTR by choosing the option directly below the download 
link that you used in step #2 “Click Here” (step #3 below) 
 

 

 
  



 
 
 

• In the left column you will see a “Shared Folders” heading. Click on this link 
to select the course folder you will record your video in or upload your video 
to. 

 
 

  



 
 
 

• You will see a list of courses that are shared with you. Search for your course 
(e.g. “DEN1234”) and click the link for your course folder. Click the “Favorite” 
button to have easy access without searching.. 

 
(NOTE: If the course does not appear in your Shared Folders, you may need to search for it and “favorite” it. This 
will let you get to it quickly from the home screen) 
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Now that you have downloaded, installed, registered DTR, and found your 
folder. You are ready to record. Follow the next steps to begin recording. 

 
• Always begin in the course folder within MyMediasite. MMS will map your 

presentation to the folder.  
• At the top right corner of the screen, click the tab that says “Add Media.” 

 
  



 

• Choose your preferred option (e.g. “I want to record from my desktop”, “I 
want to upload from my computer”) 

• Choosing I want to record my desktop now will auto launch the Mediasite 
Desktop Recorder. 

 
a. If you are uploading from your computer, select the file you would like 

to add (from your USB or computer). 
b. If you are recording your desktop make sure to close any windows you 

do not want captured and test your microphone and web cam 
  



 

• Name your video using our UFCD naming convention. (Ex: L-01: Introduction) 
• Verify the “Destination”. This defaults to “my drafts” if you don’t start from 

your course folder. 
• Click the “Change” button and choose your course folder, if it’s not set 

already. 
• Click “Create and Launch”. 
• If uploading from HD, wait for the file to upload. This may take several 

minutes depending on the size of the file. 

 

  



Recording in DTR 
 

• Now the DTR will launch and you will be shown a prompt to allow it to open. 
• Screencast + Audio: if your slides have animations or embedded videos. 
• Slideshow + Audio: if your slides are text and image only. 
• Screencast +Video: if you want to record yourself on camera, your slides 

have animations or embedded video 
• Slideshow + Video: if you want to record yourself on camera, your slides are 

text and image only 
• Then choose Next 

 
• Step 2/Set Up Hardware: For Camera size choose “Large (1280x720)” 
• Select the correct Camera and Microphone inputs and make sure they are 

working before clicking Next. 
• Step 3/Capture Area: For duel monitor setups, hover over each screen. 

Notice how the monitor will have a red outline when hovering over it. 
• Choose the correct monitor you will be presenting your slides on. 
• Open your slides and get ready to record. 
• Next step gives you a recording control box. 
• When you select “Record” you will have a 5 second countdown to begin. 

  



 

• After the video is uploaded, click “edit” in the far right column. 
 

 
  



 

• Change visibility to “viewable” 
 

• Save your changes 

 
 



• Click “Share” to get the link to the video. This link could be shared with 
students through Canvas, or an email.

 
 

• Click Download to Computer if your Mediasite Account isn’t on the 
College of Dentistry Mediasite server. Then you will need to transfer 
the video to Instructional Support to upload into the server. 
 

 

Congratulations on completing your Recording! 

This will 
give you 
a link to 
share.  


